If you are an hourly care worker you can tell HMRC about employment expenses you
have had to pay during the year for which tax relief is due. This may include mileage
expenses and an allowance for the maintenance and cleaning of your uniform.

This may entitle you to a reduction in the tax you have to pay.
To complete this claim you should fill out Form P87.

Only fill in Form P87 if your allowable expenses are less than £2,500 for the year.
If your claim is more than £2,500 you will need to fill in a Self Assessment tax return.

Please contact the Self Assessment Helpline on 0300 200 3310 or register at
www.qgov.uk/log-in-register-nmrc-online-services

You must fill in a separate P87 for each employment for which you are claiming and for each
tax year.

If you have not paid any tax during the year no refund will be due. Further guidance on
completing this form can be found by clicking the 'How to fill in this form' button at the top of
the page at

https://public-
online.hmrc.gov.uk/Ic/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applica

tions/PersonalTax iForms/1.0/P87&template=P87 en 1.2.3.xdp

Employer Name Trinity Care at Home Ltd

Address Central House
1-15 Central Road
Worcester Park

Surrey
KT4 8EG
Employer PAYE Reference 846/UA45263
Employee Number Refer to your payslip (it is marked as

External ID and normally starts with a G). It
will also be provided in the letter we
prepare for you.

Total business miles We will provide you with a letter which
provides this information based on details
from our rota system

Total mileage allowance payments from We will provide you with a letter which
your employer provides this information based on details
from our rota system

Flat Rate Expense (for cleaning and This is a fixed amount of £125 for FY 2015-
maintenance of your work equipment and 16
specialist clothing)



http://www.gov.uk/log-in-register-hmrc-online-services
https://public-online.hmrc.gov.uk/lc/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applications/PersonalTax_iForms/1.0/P87&template=P87_en_1.2.3.xdp
https://public-online.hmrc.gov.uk/lc/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applications/PersonalTax_iForms/1.0/P87&template=P87_en_1.2.3.xdp
https://public-online.hmrc.gov.uk/lc/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applications/PersonalTax_iForms/1.0/P87&template=P87_en_1.2.3.xdp
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@ HM Revenue
& Customs Tax relief for expenses of employment
Howr te fill in this form  Non-mouse users Colowrs Zoom
Contents Personal and employment details for which expenses
About this form g
claim relates
* Personal and employment
detzils for which sxpenses * indicaies required information
claim relates
Flat rate expenses Title *l Mr 4
‘ehicks and expenses of
using your owm vehicle for T *lJ“ |
wiork
Professbnal subscrptions
First *
Hotel and meal expenses st name{s} | Sloggs |
Other EXPENSES Address
Gereral expenses Bddrss linz 1 =| 1 High Street |
Total expenses
Addess line 2 | Woreester Park |

Heowi you want to be paid
Declaration Address line 3 | |

Vihat to do now P i =[ w14 2EG

Frefemed contact telephone number i) | |

Dte of birth &g dd mm yyyy *(0t |C'E | |1~m |

Mational Inswrance numbser a *l 112233 IEI

Employer FAYE refersnce © =|ceaundsaa: |

eg 1234248

Job tite *[ care Worker |
Employer name *l Trinity Care at Home Ltd |
Employer address

Address line 1 *l Cantral House |
Address line 2 [ 1-15 Central Fioad |
Addess line 3 | Worcester Park |
Posoc [r=

Type of industry *l Home cars |
Employss numbsr «[zare |

) Prviaus F )

© Trinity Homecare 20f8 Last Modified: 4 October 2016



Tax Relief on Expenses of Employment — A Guide for our Hourly Care Workers (FY2015-16)

HM Revenue
& Customs Tax relief for expenses of employment

How tofillin thisform  Non-mouse users  Colours  Zoom
Contents
About this form

Flat rate expenses

Flatrate expenses are claimed by individuals who incur expenditure onthe maintenance, repairor
Personal and employment replacement of work equipment and specialist clothing. These are agreed with the trade unions
details for which expenses and are intended to represent the average annual expense incurred by employees. They are an

claim relates alternative to claiming actual expenditure and there is no need to keep records, receipts or make
» Flat rate expenses annual claims.
Wehicles and expenses of Fill in 'Cther expenses’ section if you wantto claim mare than the flat rate expense - you will need to
using your own vehicle for keep records and receipts. If your employer reimburses any costs, this should be deducted from the
wark allowable rate. For more information about the allowance rates for each industry, go to
Professional subscriptions www.gov.ulktax-relief-for-employeesiuniforms-work-clothing-and-tools
Hotel and meal expenses * indicates reguired information
Otherexpenses Do you wish to claim flat rate * @ Yes () No

expenses?
General expenses

Total expenses
: Expenses claimed *|£] 125.00|
How you want to be paid

Declaration
Previ Mext
What to do now @ Previous ext )

HMRC Terms and Conditions Information we hold sbout you “our charter & Crown Copynight

© Trinity Homecare 30f8 Last Modified: 4 October 2016
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@ HM Revenue

& Customs Tax relief forexpenses of employment
Howe to fill in this form  Mon-mouse users Colowrs Foom
Contents Professional subscriptions
About this form ) o ) ) o
Complete ths section if you had to pay fees to camy on your profession or paid subscriptions to

Personal and employment professional bodies related to your work.,
detzils for which expensss
claim relates * indicae s required mformasion
Flat rate expenses Have you paid fees o subscriptons? g = (0 Yes @ Ne

‘iehicks and expenses of
using your own vehicle for
wiork D Pryiaus Mext iy

* Professbnal subsciptions
Hoted and meal expenses
Other expenses

=R Teems and Condiions informatian we haid aboul you Yiour charsr & Crown Copyegin

General expenses

Total expenses

Howi you weant to be paid
Declaration

\What to do now

@ HM Revenue
& Customs Tax relief forexpenses of employment

Howr to fill in this form  Mon-mowse users Colours Zoom

Contents Hotel and meal expenses
About this form
Accommodation, meals and business phone calls in hotels may be allowsble, but newspapers, bar
Personal and employment bills, persenal phone calls and laundry will not be You must kesp records and receipts.
details for which expenses
claimrelates

Amount you have spent on hotels and meals on busine ss frips

Fiat rate sxpanses For each ovemight stay give the date, where you stayed and the amount you spent. For frequent

\ehicks and expenses of business trips, give the total number of stays and amounts spent for the year
using your owm vehicle for . L )

otk * indiczies required informasdion

Professional subscrptions Do you want to claim any hotel or = 0 Yes 'é" ha

| es?
» Hotel and meal expenses e

DINST EXpENEEE

General expenses i) Prvious Net iy
Total expenses

Howr you want to be paid HMRC Temms and Candiians Imfanmatian we hold abaul you Yourchader © Crown Capyigil
Declaration

What to do now

© Trinity Homecare 50f8 Last Modified: 4 October 2016
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@ HM Revenue

& Customs

Tax relief forexpenses of employment

Contents

About this form

Personal and employment
details for which expenses
claimrelates

Flat rate sxpenses

‘ehicks and expenses of
using your owm vehicle for
wiork

Professibnal subscAptions

Hotel and mea expenses

* OTher expENSES

General expanses

Total expenses

Howryou want to be paid

Declaration

What to do now

@ HM Revenue

& Customs

Howr to fill in this form  Mon-mowse wsers Colours Zoom

Other expenses

Conplete this section if you have incumed any other allowable expenses in your employment
excluding business entertainment. For details of allowable expenses, go o

wivi gov, uk/tax-relisf-for-employees
Company vehicles

If you pay for fuel whikt using a company vehicle for business jouneys you can claim for the actual
cost of business fuel but anly if any amount reirbwrsed by youwr emplyer is less than your actual
business fuel cost. The caleuation of your claim must wse your actual fuel costs and not any st
mileage rates published by us or any other organisation. Please attach a sunmary of your caleulation
with any claim

The mileage rates in the section “ehicles and expenses of using your own vehicle for work” ar
designed to cover the total cost of using youwr own vehicle; you cannot claim any further general maotor
expenses such as MOT, tyres, ete.

* indicaizs required mformation

Have you incumed any other =) Yes ® Neo
allovsble expenses?
i Prvious MNext @y
HMRC Temms and Condians NN wa N 00U you Your chanar © Coan Capysqm

Tax relief forexpenses of employment

Contents

About this form

Personal and employment
details for which expenses
claimrelates

Flat rate expenses

‘ehicks and expenses of
using your owm vehicle for
work

Prafessbnal subscrptions

Hotel and meal expenses

Howi to fill in this form  Non-mouse users Colours Zoom

General expenses

If you received general expense allowances from your employer, rather than separate amounts for
individual expenses, enter the total amounts received and the types of expenses covered.

* indicaizs required informasion

Hawe you moeived genesl = () Yes i@ Mo
Expenses

ﬂ Pryvious Nexlﬂ

Other ExpEnses

» General expenses

Total expenses

Howi you want to be paid

Declaration

What to do now

HMRC Tesms and CondMians Irfarmatian wie hald ahou you Yourchader D Cran Copysig
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Tax relief forexpenses of employment

Contents

About ths farm

Personal and employment
details for which sxpenses
claim relstes

Flat rate supenses

“Wehicks and sxpenses of
using your own vehile for
ok

Professbnal subscAptions.

Hot=l and meal sxpenses

Other expenses

General expanses

* Total =xpenses

How you want to be paid

Declaration

What to do nowr

@ HM Revenue

& Customs

How to fill in this form  Mon-mouse users Colours Zoom
Total expenses

Thi section has worked out the total amount of expenses that you are claiming.

= indicies required informasion

Total net allowable expenses you
are claiming for the year

EEE

PEWIUS Mext
[ <] ©

HMRC Temms and Condians Imionmatian 'we haid about you Yourchaner & Cxan Copysgim

Tax relief forexpenses of employment

Contents

About ths form

Personal and employment
detzils for which expenses
claimrelates

Flat rate expenses

“Wehicks and sxpenses of
using your own vehicle for
wiork

Professbnal subsciptions

Hoted and meal expensss

Other expenses

General expenses

Total expenses

» Howyou want to be pad

Declaration

What to do now

How to fill in this form  Non-mouse users Colours Zoom

How you want to be paid

Mot everyone gets a refund. If we owe you any maney, we can sither pay itto you or someone else on
your behalf. This is knowm as 3 nomines.

= indicaes required mformasion
# (% [Paymentto a bank or building scciety
Payment by cheque

Howrdio you want to be paid?

s © - ]

e Y T r—

Account holder's name "l Jo= Bloggs |
Name of bank or buitiing socisty =| nszc |
Bank or building society address

Addrss line 1 *| 1 High Street |
Addmss line2 | |
Address line3 | |
e =]

Whose account is the payment to be * g My account

made to?

Nomines's account

PRviouUs Mext
[ o] [ o]

HMRC Teams and Condiions infarmation we haid aboul you Your charer © Croan Copysgi
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@ HM Revenue

& Customs

Tax relief for expenses of employment

Contents

About this form

Personal and employment
detzils for which expenses
claim relates

Flat rate expenses

‘iehicks and expenses of
using your owm vehicle for
wiork

Professkbnal subscrptions

Hotel and meal expenses

Oiher expEnsEs

Zeneral expenses

Total expenses

Howi you want to be pad

* Dieclaration

VWhat to do now

Howi to fill in this form  Non-mouse users Colours Zoom

Declaration

‘ou should complete and sign the dechration after you have printed the form. However, if you ar
going tosign it straight asay, you can conplete the rest of the declaration now if you prefer.

The infomation given on this fom is true and complete to the best of my knowiedge and belief. If you
give false infomation you could be prsecuted.

| claim epayment of any tax dus.

Signature Fiease sign here affer yow have panfed the fom.
Full name |
Date eg dd mm yyyy |_| | | | |
) Prviaus et iy
HMRC Tesms and Conditions Infarmatian we haid aboul you Yourchater & Croan Copysg

Tax relief forexpenses of employment

Contents

About this form

Personal and employment
detzils for which expenses
claim relates

Flat rate expenses

‘ehicks and expenses of
using your owm vehicle for
wiork

Professbnal subscrptions

Hotel and mea expenses

OTher ExpENSEs

General expenses

Howd to fill in this form  Non-mouse users Caolours Zoom

What to do now

Do ot send any paperwork with this form unless you are claiming fudl costs in a company car {see
“Orher expenses” section of this form). Before you send this farmto us, we recommend that you print
an extra copy to keep for your records. Ve may need to wite fo you for more information to support
your claim.

When you have printed the form, please:

- complete, sign and date the dechration

- send the completed form to:

Pay As You Earn and 52 Assessment
HM Revenus & Customs
BXB 1AS

Printing your form
Clicking the Preview bution wil create a form for you to print and post.

Total epenses ) Prvious Pravew o
Howryou want to be paid
Declaration HMRC Taams and Condians Ifarmaitn we hoid 0oul you Yourghastar © Cown Copysgit
» What to do now
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